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Introduction

BizSuite is a management accounting and trial balance package. BizSuite allows for the production of monthly
management reports and the automation of the financial reporting process.

The BizSuite file is now based on the same mapping structure as the IFRS template. This allows users to copy
the BizSuite reports into the IFRS file and use them simultaneously.

The current BizSuite system has been totally redeveloped from the bottom up, starting from a white piece of
paper and listening to feedback from our users.

The enhancements will ensure existing users get up and running in a matter of minutes (same mapping
database).

All the functions - Drill Down, On/Off Column, Spacing, Multi-Balance Selectors etc. that users are familiar with
are still there.

There is more flexibility which allows the user to simply point, click and get the information they need.

Working with CaseWare

There are two ways to create a BizSuite file:

Create a New File from Client Data based on the BizSuite 2004 Template

Steps to Create a New File from Client Data:

From the main menu in CaseWare® Working Papers select File | New.

(o) CaseWare Working Papers

View Tools Window Help
[[] New.. Ctrl+N
F  Open... Ctrl+Q

Sign In/Sign Out...
Copy Components...

Les

Tracker

Rename File...
W Page Setup...
Recent Files >

Exit
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The Create New File dialog will display.

' ™
Create Mew File &J

i+
(7 Create a new file

Q IE@”- Create a new file from client data I

| ok || Caneel || Hep |

LS o

Click the Create a new file from client data radio button.

Select the OK button to continue.

The New File From Client Data Wizard screen will display.

_ 4 New File From Client Data

Welcome to the New File from Client Data Wizard

This wizard helps create a new file from a client data source. Company details, accounts,
journal entries, and other accounting data will be imperted from the specified data
source and included in the new file,

Get Client Data From:
Client Data File
= Several popular packages
= QuickBooks

eWare accounting daﬂ

|» Accounts, journals, entiti
Other Data Source

= All supported packages

= File and client-server based

To continue, click Nesxt,

Cancel Help

Select the Existing File option.

Click the Next button to continue.

In the New File From Client Data screen, select the file you wish to extract the accounting data from (the existing
BizSuite file).

Ie ™
| 4 New File From Client Data T [
Locate Existing File B
Please choose the file you wish to extract accounting data from. *
Look in: )} @ -l <] & il g
i = Name Date modified Type Size
[ "y . Biz5uite dermo 16/05/201202:46 ...  File folder
|| RecentPlaces 1) pemoFinancials 07/05/20121231 .. Filefolder
M ! IFRS 16/05/201203:21 ...  File folder
(| . Samp0l 03/05/2012 09:42 ...  Filefolder
Desktop
=l
Libraries
:* < | I F
Computer File name: hd
‘1 Files of type: CaseWWare Working Papers Files (“ac;"ac_) ']
< Back ” Mext = [ Cancel ] [ Help
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In the Look in field drop-down option, CaseWare® Working Papers automatically refers to the c:\Program
Files\CaseWare\Data directory. If the file is located in another directory, use the drop-down option to browse for

the file.
Terre T
| Locate Existing File
i Please choose the file you wish to extract accounting data from.
Lookin: |, Biz5uite demo - @ m-
T= Mame ‘ Date modified Type Size
e F | Packager 16/05/2012 01:33 ... File folder
RecentPlaces )| cipt 16/05/2012 0133 ... File folder
I 16/05/2012 02:40 ...  CaseWare File 11 KB

-1 I @ BizSuite demo

Libraries

EAM!I <

Computer

File name: BizSuite demo

‘i‘, Files of type CaseWare Working Papers Files ("ac;"ac_)

< Back Mext = Cancel Help

When the directory has been selected, select the Client folder from the menu and doublei click on the folder.

Select the .ac file and click on the Next button to continue. The .ac file is the CaseWare Working Papers file

extension.

The New File From Client Data screen allows you to:

1  Typein aNew File Name.

1  Select the Location of where the new file should be saved.
1  Select the template on which the client file should be based.

Femrmame O =

|  Mew File Details

i Provide the name for the new file and choose a starting template.

Mew File Mame:

_BizSuite demo-1

Location:

_C:\Program Files\CaseWare\Data M

Base New File On:

IFRS Blank File

2011 1[Pro...

\Al

Existing File...

Select to confirm your selection.
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The files are copied.

Copying Reguired File

iz5uite 20012 BizSuiteMP.dbf

You may be notified that security is enabled on the templates and you need to login to the templates in order to
continue.

CaseWa ;Working Papers.

Client file: C:\Program Files\CaseWare\ Template\IFRS 2009_2g[Incl Probe 2008_1
and AFS 2009_02 01]\FRS 2009_2[Incl Probe 2008_1 and AFS 2009_02_01] has
security enabled.

You must login in erder to copy from this file,

oK | Cancel I

. K .
Click on _ to continue.

The CaseWare® Working Papers Logln dialog will display.

Please enter your user name and password to login:

{j User Narme: |
i

Password:

)

1 User Name: sup
1 Password: sup

Click on to continue.

After running the file the On file new wizard screen will display:

NOTE: NO OPTIONS TO BE SELECTED ON THIS SCREEN.

| = On fle new wizard

Data retention

Use the check boxes below fo select the dats you want copied across from your old client file to the new
client file.

ata from the information store

|:| Formatting from the existing file
Only select the formatting from the existing file option if the formatting on the financial statements of your
existing client file is different from that in the firm template.
Selecting "formatting from the existing file" option will add a couple of minutes to the file creation process.

D Retain input values from the existing financial statements this file is based on.

Input values by definition are the input cells, description cells and heading cells.
Selecting ‘retain input values from the existing financial statements this file is based on® option will add a
couple of minutes to the file creation process.

ear end cloze

|:| Perform a vear end close on the existing data
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Leave the check boxes blank and click on the Continue button to confirm your selection.

A New Folder will be created in the location specified and a client file with the same name will be copied from the

template into the folder.

Copying a BizSuite File into an Existing IFRS File

From the Document Manager home screen, you will open an existing IFRS file using CaseWare® Working

Papers.

G) IFRS - CaseWare Waorking PaErs - [Document

_j File Edit View Insert Engagement Document Account Tools Window Help

T=]=1]

DO 2B XD 0| FEEN |y D EBEDTEE S |0

Documents Issues Trial Balance  Adj. Entries Other Entries () Financial Statements :e Back @) |x] @ [,"J Dcw:manager

(o]

“T Filter: None >

x|

fj MName
l» . --- Firm Is set-up ----
I* . --- Engagement set-up ---
[ |\ --- Managing the engagement -
I 1. --- Engagement working papers ----
I> | jy --- Other --—-
I+ . --- Help ---

You can create a new folder to place the new BizSuite reports in. Right-click to bring up the sub-menu. Select

New | Folder from the sub-menus.

@FRS'CBSEWE’EWDM g Papers - [Document Manager

_J File Edit View Insert Engagement Document Account Tools Window Help

0PSB 0FE>FREND|dy QDS THES % |0 -] iy
° Documents Issues Trial Balance  Adj. Entries  OtherEntries () Financial Statements ©(3) Back )~ [2] (0 [d) cwemanager
7 Filter: Nene ~ x|
£ MName
b |- Firm t set-up -~ ; E
J. — firm template set up 4] Properti Alt+Enter
I . --- Engagement set-up ---
[ [ --- Managing the engagement - Expand Folder Enter
b il —
|| - Engagement working papers ¥l Delete -
b |8 --- Other ---
b}~ Help — % Print Ctrl+P
B Preview F4
Expand All Folders
Collapse All Folders
% Add New Issue...
E3 Tags
@1 Check Out Parts of File...
CheckIn Parts of File...
il Compare..
d save Milestone...
|dg Save s Web Page...
] Save as PDF File...
By Save as Excel File..
Send To
New = Folder...
X cut Ctri+X | fj  Automatic Document...
[y Copy Cti+C | f] CaseView Document...
Paste Ctrl+V [P Document Link...
Rename F2 | %} Meanual Document..
Planning by (1) Werd Document...
Reviewed (2) Excel Dacument...
Performed by () 7@ From Document Library...
Final review (4) %, Scan Document... ~
IFRS IFRS (Pty) Ltd P J2012 12 Monthly 0,00 NUM
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The New Folder screen is displayed. For this example, we use Management Reporting for the folder name.
Type this in the Name field.

General | Headings

Mame: Management Reperting

[ Explanation not required when adding documents after lockdown
[#] Lock Down [] Retain on Cleanup [ Include in Index
[¥] Rell Forward

ok [ cancd || Hel

Click on OK to continue.

The new folder is displayed on the home screen. This will prevent any future confusion with folders that may be
similarly named.

T Filter: None =
gl Mame
I+ 1) --- Firm template set-up ----
. Management Reporting
./ --- Engagement set-up ---
./ --- Managing the engagement ---

| --- Engagement working papers ----
.. --- Other ---

- Help -

wOW W W W

Use the |Q':1 icon Document Library located in the top Toolbar, indicated in the image below.

_J File Edit View Insert Engagement Document Account Tools Window Help mmm
D2OP SR XDD|F>FPEN |y D OB D00 A S[RE) 00 -] [y -]
© Documents Issues Trial Balance  Adj. Entries Other Entries () Financial Statements () Back ) =] [2] .f:j m Mew from Document Librar}r}
T Filter: None = X|
£] Mame

[> . --- Firm plate set-up ---- i

)
| Manag tR i
.| --- Engagement set-up ---
]
]
]
]

-- Managing the engagement ---
-- Engagement working papers ----
--- Other ---

-- Help ---

v v W v W
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You will be at the Document Library screen for BizSuite.

P 0 =
i
Source: | Biz5vite :ZI ’ B

Document Filter: ’AH Documents

.G ising for the Engag
. Financial Reports

. Single Entity Reports

. Multi Entity Reports

. Financial Statement Options
. Completion Documents

. General Work

. Financial Statement Areas

. General Accounting
. Application Process Documents

Select all the documents from the list by highlighting the first document you require and using the Shift key to
mark the last document.

PaEm | BizSuite

| Document Filter: ’AH Documents

. C ising for the Engag

. Financial Reports

| Single Entity Reports

. Multi Entity Reports

. Financial Statement Options

. Completion Documents

. General Work

. Financial Statement Areas

. General Accounting

. Application Process Documents

Click on the button to continue.
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It may take some time to load in the background and then all the BizSuite documents you selected will appear in

the IFRS file (behind the Document Library screen as indicated in the image below).

4 File Edit View Inset Engagement Document Account Tools Window Help

[-[=]x]

D22 BX00|FEFFERND|RY (A EBEEO@E S |0z ) ey ]
 Documents Issues Trial Balance  Adj. Entries  Other Entries () Financial Statements (3 Back () «| (2] () [ cwimanager
T Filter: None ¥ x|
£ Name

b | --- Firm template set-up - -

4_|. Management Reporti

b )G ing for the 4§ Document Library [ 8

- | Financial Reports

» || Completion Documents

I || General Work

» || Financial Statement Areas

© || General Accounting

I» || Application Process Documents

77— Engagementset-up —

© || Single Entity Reports Source: BizSute
I i Multi Entity Reports
© || Financial Statement Options Document Filter: | All Documents -]

» | Customising for the Engagement
» |, Financial Reports

> |, Single Entity Reports

> |, Multi Entity Reports

> |, Financial Statement Options

&> . --- Managing the engagement --- i | Completion Documents
b . --- Engagement working papers ---- © | General Work

b}l - Other — » || Financial Statement Areas
b )l - Help » | General Accounting

© | Application Process Documents

IFRS  IFRS (Pty) Ltd

sup 83 29/02/2012 12 Monthly 0,00 M=

Click on the button to continue. You will be back on the home screen.
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For New Users

Create a New File

Click on the CaseWare® Working Papers icon from your desktop.

You are at the CaseWare® Working Papers home page.

Help

DERE RN D ENREEND @Y

I ©) Create a new file

J [ concel ][ Hen

Select the option to Create a new file. Click on the OK button to continue.

B
& (7) Create a new file from client data

-
B (Z) Open an existing file

More Files...

[ Cancel | [ Help

Qs

BizSuite Getting Results



Type in a new file name in the New File Name field. Select the BizSuite 2012 template in the Base New File On
area.

Mew File Name:

BizSuite Example

Location:

C\Program Files\CaseWare\Data

Base New File On:

J 9

Biz5Suite 2012 IFRS Blank File  Existing File...

2011 1[Pro...

Click on the OK button to confirm your selection.

If the Security option is setup in CaseWare® it will prompt you to enter a User Name and Password now. As we
did earlier, use the Supervisor User Name and Password - Sup.

The required files are copied.

Copying REM

«.2)4BizSuite00000ER4 CWUF.cvw

You are at the CaseWare® Working Papers home screen (Document Manager). The Engagement Properties
screen is opened automatically in front of it.
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